
 
 

 

Note:  If you have any issues with the instructions below, you may need to 
turn off your “pop-up” blocker. 
• Go to www.naifa.com  

• Please enter your login and password in the MEMBER LOGIN box located 

on the left hand side of the home page. 

 
• Once you are successfully logged in you will see the Welcome Message.   

Select the UPDATE PROFILE link located in the MEMBER LOGIN box to 

the left hand side of the screen. 

 
• You will now see your private profile (this profile provides the source 

information for your public profile.  The public view of your information will 

have a new format).  

• In order to make edits to your profile, you will need to select the EDIT 

button (1st button on the right-hand side of the screen). 

 

http://www.naifa.com/


• You may now update any of your fields by placing the cursor in the 

corresponding box and typing the information you want to appear. 

• Be sure and click SUBMIT at the top or bottom of the form when you have 

completed entering your information.   

 
• An INFORMATION SENT SUCCESSFULLY window will appear on your 

screen. 

 
• Click OK and you will be redirected back to your updated profile home 

page. 

• Next click on the MORE INFORMATION tab (last button in the upper right 

hand corner) 

 
• Please read the screen for additional instructions and click MORE 

INFORMATION again. 

 
• Complete the form by placing the cursor in the corresponding box and 

typing the information you want to appear.  Note: only populated fields 
will be visible to the public. 

• You will notice 4 new fields we would encourage you to complete for your 

new public profile.  These fields include: Leadership Positions, Lectures 

Papers & Presentations, Awards and Distinctions and Education.   



 
• Any of the bullet point fields can be used for any additional information you 

feel might be important to someone viewing your public profile.   

 
• When you have entered all your new information or any of the fields on the 

page, click UPDATE at the top right of the page.  

 



• An INFORMATION SENT SUCCESSFULLY window will appear on your 

screen. 

 
• Click OK and you will be redirected back to your More Information 

personal profile page. 

• In order to see the public view of your updated profile, select the FIND AN 

APPRAISER link in the QUICK LINKS on the left hand side of the page.   

 
• Search for yourself by typing your last name in the LAST NAME line and 

clicking the SEARCH tab.  

 
• Click on your name in the search results to view full your full public profile.  

 
 

 



• Your new public profile page will look similar to the one below. 

 
 
After you have completed the update of your profile, you may send a picture of 
yourself or your company logo to NAIFA headquarters info@naifa.com  to be 
uploaded to the site.  Pictures/logos may be in .jpg, .jpeg or .gif format and 
should be no smaller than 265x330 pixels.  Please allow 5 business days for staff 
to review and upload your picture. 
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